
Frontline/MyLearningPlan Directions 
 

1) Go to www.rockteach.org 
2) Click on RTC Institute – Register (This will log you onto Frontline Education/MyLearningPlan) 
3) Click on Advanced Search, click arrow under Category and check off Manhattanville Special Education. Note: If 

you are registering for a class and it is past the start date you must also change the search date to the start 
date of the desired class.   

4) Hit Search button on right 
5) Scroll down to see the available courses, if you are not sure, just email Joleen at jmurray@rockteach.org  and I 

will tell you what courses you should take.  
6) Click on the title of the first course you are registering for (this will show you all the details meeting dates and 

such) 
7) Click to enroll 
8) First time users will be (a New User) 
9) You will create a record (use your most looked at email, as we will be emailing important information through 

Frontline/Mylearningplan once you are enrolled), also, make note of email and password, as you will always 
use these to access Frontline/Mylearningplan in the future. If you don’t have a Frontline/Mylearningplan 
account through a school district, fill in the District with Other (about ½ way down the pull down menu), and 
put home in Building spot 

10) Once you create a record, you will fill out the second section, you will always select graduate credit. 
11) You must register with a credit card. Put in credit card information and agree to terms, if you are planning to 

pay with alternate method, ex. Check, Cash, etc. contact us in advance at 845-553-9516 to let us know and 
make arrangements. Fall courses will be charged after Sept. 1, Winter/Spring courses you will be charged 
approximately one month before the start date of each course, for Summer courses you will be charged 
approximately one month before start date of each course.  

12)  If you are planning loans, please let us know asap and we will give you further information. You must file your 
FAFSA asap. 

13) When you register for your next course you will be a registered user, you will just put in your email and 
password.  

 


